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If you have any questions or need
assistance in meeting procedural
requirements, or in preparing any
applications, please contact:

Building and Zoning Division:

Phone: (614) 342-4010
Fax: (614) 342-4100
Water and Sewer Division:
Phone: (614) 342-4440
Fax: (614) 342-4100

Engineering Division::
Phone: (614) 614-4050

Please visit our website at
www.gahanna.gov/building for more
information.
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Department of Planning and Development

200 South Hamilton Road
Gahanna, Ohio 43230

Phone: (614) 342-4010
Fax: (614) 342-4100
Visit our website at: www.gahanna.gov

Your guide to
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Construction
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Step 1: File completed Certificate
of Apipropriateness application,
submittal requirements and fee with the
Planning and Zoning Administrator,
three/four weeks prior to the next public
hearing for Planning Commission.

Step 2: Attend a Planning
Commission meeting when your
application is scheduled to be heard.
Meetings are held on the second and
forth Wednesdays of each month at City
Hall, 200 South Hamilton Road. For a
complete and updated list of dates and
times, please see the Planning
Commission’s legislative calendar at
www.gahanna.gov.

Step 3: Within fifteen days after
being approved by Planning
Commission, the Planning and Zoning
Administrator will issue a Certificate of
Appropriateness.

Step 4: Submit a building permit
application to the Building an§ Zoning
Division in 10-15 working days if plans
have been approved. If they were not
approved, corrections should be made
and resubmitted.

Step 5: Contact the Water and
Sewer Division for tap locations as early
as possible to eliminate potential

roblems or delays. Water and sewer
ees are paid when the Building Permit is
issued.

Step 6: Inspections are required by
the Building and Zoning Division. A list
of these is provided upon request.

Inspections need to be scheduled 24
hours prior to the day they are needed.

Step 7: After the final inspection,
you are required to provide the Building
and Zoning Division with an as-built
plot and grading plan prepared by a
registered surveyor or engineer showing
lot dimensions and location of buildings.

Improvements shall be shown to an ac-
curacy of one-tenth of a foot with pro-
posed and actual elevations being shown
at corners of the lot and building.

The drawing shall contain a certification
that grades comply with the approved
master grading plan for the area.

The final plot plan must also show water
valves, sanitary sewers, manholes, and
other utilities and easements granted on
the property. Markers must be clearly
visible showing the property lines.

Permanent metal lot pins shall be set at
corners.

Step 8: Prior to occupancy, a
Certificate of Occupancy shall be issued
by the Building and Zoning Division.



