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Right-of-Way Construction Permit
Plan Submission Checklist
Application Completeness
☐ Yes	Applicant Name, Address, and phone number
☐ Yes	24-hour Emergency contact name and phone number
☐ Yes	All addresses, parcels, and intersections to be impacted 
☐ Yes	Franchised Utility documentation with Proper Primary Contact Identified

Plan Content
General Requirements
☐ Yes		Gahanna General Notes & Specifications included in plan set
☐ Yes  ☐ N/A 	Plan Scale(s): Plans shall be legible at half size (11”x17”) production
☐ Yes  ☐ N/A 	Legend and all applicable Plan Keys provided

Title Sheet
☐ Yes  ☐ N/A 	An area location map with the area of work highlighted
☐ Yes  ☐ N/A 	Date of Plan Completion and revision number if applicable
☐ Yes  ☐ N/A 	Name and registration number of design professional of record

Construction Sheets
☐ Yes  ☐ N/A 	Proposed alignment, including all facilities and equipment for operation and construction shown to scale (i.e. poles, bore pits, pedestals, handholes, guy wire & anchors) 
☐ Yes  ☐ N/A 	Construction limits indicated including laydown, staging of material and equipment 
☐ Yes  ☐ N/A 	Station proposed alignment every 50' 
☐ Yes  ☐ N/A 	Dimension of proposed alignment to ROW limit or roadway centerline
☐ Yes  ☐ N/A 	Trench data includes length, width and depth dimensions
☐ Yes  ☐ N/A 	Construction details for work performed in the Right-of-Way limits

Identification of Utility Lines:
	☐ Yes  ☐ N/A 	Water
	☐ Yes  ☐ N/A 	Sanitary
	☐ Yes  ☐ N/A 	Storm
☐ Yes  ☐ N/A 	Gas
	☐ Yes  ☐ N/A 	Electric			☐ Yes  ☐ N/A 	Above or Below Ground Identified
	☐ Yes  ☐ N/A 	Communications	☐ Yes  ☐ N/A 	Above or Below Ground Identified

☐ Yes  ☐ N/A 	Identify and Profile all public utility crossings
☐ Yes  ☐ N/A 	Public utility crossings noted as “Expose & Verify”
☐ Yes  ☐ N/A 	Utility clearances labeled (see below for clearance requirements)
☐ Yes  ☐ N/A 	Property lines, parcel numbers, lots, and addresses identified
☐ Yes  ☐ N/A 	Utility easements identified and labeled
☐ Yes  ☐ N/A 	Drainage paths are indicated and passage of water is not obstructed
☐ Yes  ☐ N/A 	Public transit stops identified
☐ Yes  ☐ N/A 	Edge of pavement and existing pavement markings identified

Identification of the following items:
		☐ Yes  ☐ N/A 	Right-of-Way limits
		☐ Yes  ☐ N/A 	Curb
		☐ Yes  ☐ N/A 	Drainage
		☐ Yes  ☐ N/A 	Trees and Vegetation (actual size)
		☐ Yes  ☐ N/A 	Lighting
		☐ Yes  ☐ N/A 	Traffic Signage and Signals
		☐ Yes  ☐ N/A 	Fences
		☐ Yes  ☐ N/A 	Mailboxes
		☐ Yes  ☐ N/A 	Driveways
		☐ Yes  ☐ N/A 	Sidewalks and Trails
		☐ Yes  ☐ N/A 	Any other appurtenances along the proposed installation route

Additional Submittal Requirements
☐ Yes  ☐ N/A    Maintenance of Traffic plans (see below for MOT requirements)
☐ Yes  ☐ N/A    CAD/DWG/DXF and/or GIS Geodatabase/shapefiles provided
☐ Yes  ☐ N/A 	   Preliminary Schedule including construction start and end dates and daily hours of work
☐ Yes  ☐ N/A 	Construction cost to determine Bonding and Restoration withholding fees
☐ Yes  ☐ N/A    Completed Plan Submission Checklist
☐ Yes  ☐ N/A 	Phasing Plan if project is to be phased
☐ Yes  ☐ N/A 	Payment for Plan Review and any outstanding fees owed to the City

Conduit & Equipment Clearance Requirements 
· 18" vertical clearance from outside diameter of all public utilities. 
· 3' horizontal clearance from outside diameter of all public utilities.
· 8' clearance from nearest edge of the facility to outside diameter of any water line 'tee' connection, bends, bands, and ends of water lines 
· 18" from back of curb 
· 4' from driveway pavement 
· Minimum 30" under pavement 

Maintenance of Traffic Plans
☐ Yes  ☐ N/A 	Reviewed and sealed by a licensed registered Design Professional
☐ Yes  ☐ N/A 	Aerial view showing location of closure including beginning, end, length, and width
☐ Yes  ☐ N/A 	Anticipated duration of specific closure (i.e. number of days or hours to be closed)
☐ Yes  ☐ N/A    All applicable MUTCD typical applications included
☐ Yes  ☐ N/A 	Site specific MOT provided for intersections and other locations where applicable
☐ Yes  ☐ N/A 	Vehicle access maintained to all properties
☐ Yes  ☐ N/A 	ADA & pedestrian access maintained - specific detours and placement of detour signage 
☐ Yes  ☐ N/A 	Safety buffers can be maintained
☐ Yes  ☐ N/A 	Proposed construction limits for installation of equipment have been accounted for
☐ Yes  ☐ N/A 	LEO's provided at all major or signaled intersection locations and as deemed necessary by the Director of Engineering, Director of Public Safety, or designees

This form has been completed by:
Name: Click or tap here to enter text.	
Company: Click or tap here to enter text.		Signature:
Date: Click or tap to enter a date.	
200 South Hamilton Road  Gahanna, OH 43230
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